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How to Edit/Add PSLO Assessment Planning and Reports in Anthology 
*Note: Any program, department, college, or office within the institution is referenced as 
a “unit” in the following instructions. 

Logging In: Go to https://charlotte.campuslabs.com and click Planning. Enter your NinerNET 
Credentials. After authentication, “Dashboard” should appear on the page. If it does not appear, 
click on Planning. 
 

1. Click on   “Plans Icon” to get started.  See example below. 
 

 
 
2. If the correct year is not appearing, click the drop-down tab and change to the desired year.  
All data is organized by calendar/fiscal year for reporting purposes.  If your area operates on 
CALENDAR year, “CY” indicates the year in which to enter data.  If your area operates on 
FISCAL year, “FY” indicates the year in which the data is entered.  The example below indicates 
CY2024/FY2024-2025. 
 

 

https://charlotte.campuslabs.com/
https://charlotte.campuslabs.com/
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3.  Select PSLO Planning & Reports from the plan drop-down box. 
 

 
 
4. From the Organizational Tree on the left, select the unit for which you are entering the PSLO 
Planning and Reports information.  You will need to select “Academic Affairs”, then select the 
“College”, select your Department, and then select the “Program.”  In this example, Assessment 
and Accreditation is selected. 
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5.  To edit existing SLO items, click the name of the SLO (blue text) near the center of the page.  
To add a new SLO, click the “+Plan Item” button on the right side of the page and select 
Program SLO. 

 
 
6. The start and end dates are auto-populated to generate reports. Please do not change the 
dates. 
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7. If you are editing an existing SLO, some sections will be pre-populated with the information 
entered the previous year.  Please update any sections that have changed from the previous year.  
If this is a new SLO, please complete all sections according to the directions in italics. 
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8. Beginning with the section “SLO Assessed” new and previous plans will enter information for 
the current assessment cycle.  Please pay attention to the questions in the directions for the 
“Reflection on Results” section. 
 

   
 
 
9.  When you are finished, click “Done” at the bottom right of the page. 
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10.  When your results have been added for all program SLOs, the “Use of Results for 
Improvement” item will need to be completed.  To edit the existing Use of Results for 
Improvement item, click the name of the item (blue text) near the center of the page.  To add a 
new Use of Results for Improvement items, click the “+Plan Item” button on the right side of the 
page and select Use of Results for Improvement. 
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11. Complete the two sections for all Program SLOs.  Please read the instructions provided in 
italics. 
 

  
 
 
12.  When you are finished, click “Done” at the bottom right of the page. 


